[Tpunoxenue 18
K npukaszy ot 06.09.2022r. Ne 463

YTBEPXJIEHO
npukasom 1o I'BIIOY MO «OpexoBo-
3yEeBCKUI KEJIE3HOJOPOKHBIN
TexHukyM uM. B.11. bonnapenko»
ot1 06.09.2022r. Ne 463
IToJs10:xeHne 0 OudIMOTEKE

1. OBIIUE ITOJIOXKEHUSA

1.1. bubnuoreka B CBOEH 1€ATEIBHOCTH PYKOBOJCTBYETCS:

Koncturynueit Poccuiickoit ®enepanun

Mexnynaponnoit Konsenmueit OOH o npaBax pebenka

®enepaiibHbIM 3aKOHOM OT 29.12.2012r. Ne273-®3 «O6 obpa3oanuu B Poccuiickoit deaepanum»
®enepanbHbIM 3aKOHOM OT 29.12.1994 1. Ne 78-D3 «O OuOIMOTEUHOM JeTIe)

®enepanbHbIM 3aKOHOM OT 06.03.2006 1. Ne35-D3 «O nmpoTuBoAEHCTBUY TEPPOPUZMY»

O®enepanpubiM - 3akoHOM  oT  25.07.2002r. Nell14-®3 «O mnpOTUBOAEHCTBUM AKCTPEMUCTCKOU
NESTEIbHOCTH

denepanbHBIMHA TOCY/IaPCTBEHHBIMU 00pa30BaTEIbHBIMH CTaHAAPTAMU CPEIHETO MPOPECCHOHATHLHOTO
oOpazoBaHUs

[TocranoBnenusimu IIpaBurenscrBa Poccuiickoit denepanun 1 HOPMATUBHBIMHM IIPABOBBIMH aKTaAMH
roCy/1apCTBEHHBIX OPTaHOB YIIpaBJIEHUs 00pa30BaHUEM 10 BOIPOCAM, OTHECEHHBIM K UX KOMIETEHIIUU
VYcraBom ['BITOY MO «OpexoBo-3yeBCKHil KeNe3HON0POKHBIN TeXHUKYM M. B.11. bonnapenko»
IIpukazamMu 1 paclopsKEHUSAMU IUPEKTOPA TEXHUKYMa

WHCTPYKTUBHO-METOAMUECKUMU  MarepuanamMu  LleHTpanpHOW — OMOIMOTEYHOMH(POPMALIMOHHOM
koMuccuu Muno6pasoBanus Poccun (ganee - IIBUK), a Takxe Hactosmum [Tonoxenuem.

1.2. Hacrosmee mnojoXeHHE OINpenenseT NOpsAoK paboThl M OTBETCTBEHHOCTh PaOOTHUKOB
6ubnuorexu B ' BIIOY MO «OpexoBo-3yeBcKuil xKeae3H0J0poxKHbIN TeXHUKyM uM. B.1. bonnapenko»
(manee — TEXHUKYM).

1.3. bubnnoreka TexHHKyMa oOecneunBaeT YyueOHO-BOCIHUTATENbHBIM Mpolecc HeoOXoIuMon
auteparypoil U uH@popmaiumeil. OHa sBISETCS IEHTPOM paclpOCTpAaHEHHUsS 3HAHWUM, JYXOBHOIO H
MHTEJUIEKTYaJIbHOTO OOIIEHUS U KYJIbTYPBI.

1.4. bubGnuoTteka B CBOEH NEATEIBHOCTH OTPAKACT CIIOKUBIIEECS B OOIIECTBE HJICOJOTHUYECKOE M
MOJINTUYECKOE MHOTOO0pa3He.

1.5. Tlopsnoxk noctvia K (oHAAM. IE€PEUYEHb OCHOBHBIX VCIVI W VCIOBUS WX HDEIOCTABICHHS
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1.6. Corpynnukam OMOTHMOTEKH 3alpPElIeHO PACIIPOCTPAHEHNUE IKCTPEMUCTCKOM JINTEPATypPhl

2. 3AJIAYM BUBJIMOTEKH

2.1. TlomHoe u omepatuBHOE OMOIMOTEUHOE M MH(POPMAIIMOHHO-0MOIMOrpaduaeckoe 00CITyKUBaHHUE
CTYICHTOB, IpenojaBaTesied U COTPYJHUKOB B COOTBETCTBHM C BBIIICYKAa3aHHBIMU HOPMATHUBHBIMU
JOKYMEHTaMHU.

2.2. dopmupoBaHHUEe OoubmoTeyHoro (oHma B COOTBETCTBHM C NpodHIeM TEeXHUKyMa,
o0pa3oBaTeNbHBIMU  MPOPECCUOHANBHBIMU  IIpOrpaMMaMH, HHQPOPMAIMOHHBIMH  MOTPEOHOCTIMHU
yUTaTeIe U yUuThIBas peiepalibHbII CIIHCOK SKCTPEMHUCTCKUX MaTepUAIOB.

2.3.0pranmu3zanusi U BeJEHUE CIPaBOYHO-OMOIMOrpaduuecKkoro ammapara B aBTOMaTH3UPOBAHHOM U
TPaAULIMOHHOM PEKUMAaX.

2.4. Ydactue B BOCIHUTATEIbHOH M T'yMaHUTapPHO-TIPOCBETUTENILCKON JAESITEeIbHOCTH TEXHUKYMA,
(dbopMUpOBaHHE Y CTYACHTOB COLMATbHO HEOOXOAMMBIX 3HAHUN W HABBIKOB, TPAXKIaHCKOM IMO3UIINH,
npodeccroHalbHBIX HHTEPECOB, MPOIarania KyJIbTYPHOTO HaCJIeIusl.

2.5. ®opmupoBanue OMOIMOTEYHO-MH(POPMAITMOHHON KYIIBTYphl, 00y4eHHE YUTATENICH COBPEMEHHBIM
METOAaM TOMCKa HWH(POpPMAlWW, MPHUBUTHE HABBIKOB IIOJB30BAHHUS KHUTOH B COOTBETCTBUU C
BBINICYKA3aHHBIMA HOPMaMH.

2.6. CoBepuieHCTBOBaHHE pabOThI OMOIMOTEKH Ha OCHOBE BHEIPEHHS COBPEMEHHBIX TEXHOJIOTHH U
KOMITBIOTEpPU3ALMH OMOIHOTEYHO-UH(GOPMAIIMOHHBIX MPOIECCOB.

2.7. KoopauHamus IesSTeNbHOCTH € TIOAPA3eCHIsIMA TEXHUKYMa, HHTETPaIis U B3aUMOICHCTBHUE C
OuOIMOTEeKaMU JIPYIMX CHUCTEM W BEIOMCTB, Il OOJee MOJIHOrO YAOBIETBOPEHUS MOTpeOHOCTEH

YUTATEJIEH B JIUTEPATYPE.

3. OCHOBHBIE ®YHKIIUHN

bubnuoreka TexHUKyMa!
3.1. OcymectBisieT 6MOIMOTEYHOE U CIIPAaBOYHO-OMOIMOrpaduyeckoe 00CcayKUBaHUE YNTATEIICH:
- B YUTAJBHHOM 3alle,
- 110 a0OHEMEHTY,
- HCIOJb30BaHUE OMOIMOTEYHBIX (DOHJIOB,
- cocTaBjeHue OubimorpaduyecKux CucKOB, TEMATHYECKUX KapTOTEK U CIHCKOB,
- obecniedeHue nHGOPMAIHH O COOBITUSIX 0OIIECTBEHHON KU3HH, O JIOCTHKCHUSX HAYKH U
MPAKTUKH, KYJIbTYpPbI, UCKYCCTBA Yepe3 O(UIIHATbHbIE HCTOUHUKH.

3.2. ObGecrnieunBaeT yuTarenae 6MOIMOTEUHBIMU U HHPOPMALIMOHHBIMH yCIyraMy O€CIUIaTHO:



- IPEeJOoCTaBIIsAeT IOJIHYI0 HMH(MOpPMAIMIO O cOCTaBe OMONIMOTEYHOro (OHIA Yepe3 CHCTEMY
KaTaJIOrOB U KapTOTEK;

- TPUBHBACT CTYJEHTaM HaBBIKM 0€30MacHOrO MOWCKA M MPUMEHEHUS MH(POpMAIN B y4eOHOM
mpoliecce, a TaKXKe YMEHHE OPHEHTHPOBATHCA B CIPABOYHO-OMOIMOTrpaduuecKoM ammapare
OUOINOTEKH;

- COCTaBJIIET B TOMOIIb Y4E€OHO-BOCHHUTATENbHOM paboTe TEeXHUKyMa CIHCKH JHTEPaTypHl,
OpraHU3yeT KHUYKHBIE BHICTABKU;

- OKa3bIBaeT KOHCYJIbTATUBHYIO ITOMOIIb B TIOUCKE M BEIOOPE JIUTEPATYPHI;

- co3JaeT HeoOXOoAUMbIe OEe30I1aCHbBIE YCIIOBHS, FAPAaHTUPYIOLINE OXPaHY 3/10pOBbS;

- OCYILECTBJISIT IPOTUBOJICHICTBHE TEPPOPU3MY B IIpeJiesIaX CBOMX MOTHOMOYMIA;

- BBLJAET IPOU3BE/ICHHUS [I€YaTH U UHbIE JOKYMEHTBI BO BPEMEHHOE 10JIb30BAHMUE;

- BBLJAET IPOU3BE/ICHHUS [I€YaTH U UHbIE JOKYMEHThI BO BPEMEHHOE [10J1b30BaHHUE;

- BBINOJIHSET TEMAaTHYECKHE, AIPECHBIC U APYTrue OMOIMorpaguuecKue CrpaBKH.

3.3. BBIABISET M M3ydaeT YNTATEIHCKUE HHTEPECHI C IENIbI0 KOPPEKTUPOBKH TNIAHOB KOMIUIEKTOBAHHE
(doHIa B COOTBETCTBUU C YYEOHBIMH ITPOrpaMMaMU U IJIaHAMU;

3.4. Bener kapToTeKy o0ecrnedeHHOCTH 00pa30BaTeIbLHOTO MPOLECcca, KOTopask OIpeaelseT Hopsa0K
dbopmupoBanus yae6Horo honza.

3.5. ObGecneunBaeT KOMIUIEKTOBaHUE (DOHAA B COOTBETCTBHH C MPOPMIEM TEXHHKYMa, YYeOHBIMH
IUTaHaMH 1 00pa30BaTeIbHBIMU ITPOrpaMMaMH, B TOM YHCIIE€ YUEOHUKOB U Y4eOHBIX TOCOOUH ¢ yueToM
PErMoHaNbHBIX U 3THOKYJIBTYPHBIX 0cOOeHHOCTeN cyObhekToB Poccuiickoit deneparu u degepanbHoro
CIIMCKA KCTPEMUCTCKUX MATEPHAIIOB.

3.6. M3yuaer cremeHb YAOBJIETBOPEHHUS UUTATEIbCKOIO CHpOCAa C LENbI0 KOPPEKTUPOBKU
KOMIUIEKTOBAHUS U TIPUBEJICHUS B COOTBETCTBUU COCTaBa M TeMaTHKH (OHJA ¢ MH(POPMALMOHHBIMU
NOTpeOHOCTAMHU 4MTaTeNe. AHanu3upyeT 00eCHeueHHOCTh CTYAEHTOB Y4eOHUKaMH U y4eOHBIMU
0COOUsIMHU.

3.7. OcymecTBisieT y4y€T, pa3MelleHHe U 00s3aTeIbHYI0 €XKEKBapTaJbHYIO CBEpKY OMOIMOTEYHOrO
doHma M mocTymarouie nuTeparypbl ¢ (efepalbHBIM CIHMCKOM SKCTPEMHUCTCKHX MaTepHajioB,
OCYILIECTBIISIET 3alpeT paclpoCTpaHEHHs] ASKCTPEMUCTCKON JuTepaTyphl ((enepanbHbIl CHUCOK
AKCTPEMHUCTCKHX MaTepuajoB B OMOIHOTEKE MPUCYTCTBYET), OOECIIEUUBAET €r0 COXPAHHOCTh, PEXKUM
XPaHEHMS U PETUCTPALIMIO B COOTBETCTBUH € TpuKa3oM MuHKynbTypbl Poccnn ot 08.10.2012 r. Ne 1077
«O6 yrBepxkaennn Ilopsaka ydera MOKYMEHTOB, BXOISAIIUX B COCTaB OMOIMOTEUHBIX (POHIIOB
OMOIMOTEK 00Pa30BATENBHBIX YUPEIKICHUN.

3.8. IlpuHMMaeT y4yacTue B peaqu3alliy MporpaMMbl BOCIIUTATEILHOW pabOThl TEXHUKYMa, UCTIONB3YS

pasznuyHbie GOPMBI M METOJIBI HHAMBUAYATHLHON M MAaCCOBOM PaOOTHI.



3.9. Opranmsyer sl CTYACHTOB 3aHATHSI TI0O OCHOBaM OMOIMOTEYHO-OMOIMOrpaduyecKux 3HAHHUM.
[TpuBMBaeT HaBBIKU MTOMCKA HHPOPMAIINH, €€ TPUMEHEHHE B Y4eOHOM IpoI1iecce.
3.10. ITpyHUMaeT yyacTrue B CUCTEME MOBBIIICHUS KBATH(PUKAIIMK OUOIMOTEUHBIX PAOOTHUKOB.
3.11. OcymectBisger auddepeHupoBaHHOe OHOINOTECUHO-UH(POPMAIIMOHHOE  OOCTY)KHBaHHUE
Me1arornyecKux pabOTHUKOB:
- BBISIBJIICT MH(OPMALMOHHBIE MOTPEOHOCTH W YIOBIETBOPSET 3alpoChl, CBA3aHHBIC C
o0y4eHHeM, BOCIUTAHUEM CTYCHTOB;
- coleiicTByeT TNpO(ecCHOHANbHON  KOMIIETEHIMH, TOBBIIICHUIO  KBaJH(HUKAINH,
IIPOBEACHUIO arTecTauuu. lIpoBeneHne KylnbTypHO-BOCIUTATEIBHOM M IIPOCBETUTEIILCKON

paboThI ¢ YUTATENSIMH, UCTIOIB3Ysl OMOIMOTEYHbIE U KITyOHBIE (POPMBI paboTHI.

4. YIIPABJIEHUE U OPTAHU3AIIUA JEATEJIBHOCTHU

4.1. PykoBoacTBO OMOIHOTEKON OCYIISCTBISICT 3aBEIYIOIIMA, KOTOPBIM HA3HAYACTCS MPHUKA30M
JTUPEKTOpa TEXHUKYMa, SBIISICTCS YWICHOM IIearorndeckoro coBera. 3aBeayIomuil ONOIN0OTeKOl HeCceT
OTBETCTBEHHOCTh 3a pe3ylbTaThl paboThl B IMpeaeiax CBOEH KOMIIETEHIIMH, OIpeleIeHHON
JOJKHOCTHOM MHCTPYKLIUEH.

4.2. PaborHuKH OMOIMOTEKHM HA3HAYAIOTCA HA JOJDKHOCTh, TEPEBOMATCS W OCBOOOXKIAIOTCS OT
JOJKHOCTU TUPEKTOPOM TEXHUKYMA.

4.3. 3aBemyroluii HeCeT OTBETCTBEHHOCTH 32 PE3YNbTAThl paOOThI, Ja€T PACTIOPSDKEHUS U yKa3aHUS,
o0s3aTenbHbIE ISl BCEX COTPYIHHUKOB OUOTHOTEKH.

4.4. bubnuoTeka BeeT JOKYMEHTAIMIO U YYET CBOEU pabOThI, MPEICTaBIsET OTYETHI U TUIaHbI pabOThI
B YCTaHOBJICHHOM TIOPSIKE.

45. TlpaBuna mnonb30BaHMA OHONIMOTEKON pa3pabaTHIBAIOTCS COTPYIHUKAMH OMOIUMOTEKHM Ha
ocHoBanuu [IpuMepHbIX MpaBui moib3oBaHus Oubnnorexkoii CCY3 u yTBep:KIaloTCs AUPEKTOPOM

TEXHUKYMaA.



5. INIPABA

bubnuoreka umeer npaso:

5.1. CamocCTOATENbHO ONpEeAeiiATh COACpKAaHWE W KOHKpPETHbIE ()OPMBI CBOEH JESATETHLHOCTH B
COOTBETCTBHH C 33Ja4aMH, YKa3aHUSAMHU B HACTOALIEM MOJIOKCHUH;

5.2. PaspabatbIBaTh IpaBuja MOJb30BAaHUS B COOTBETCTBUU C PEKOMEH/IAIIUSIMH;

5.3. OmpenensiTb B COOTBETCTBUM C IpaBHJIAMH TIOJH30BAHUS OHOIMOTEKOW BHIBI M pPa3MeEpbl
KOMITEHCAITUH 32 YIIepO, HaHeCEHHBIN OMOINOTEKE e T0JIb30BaTEIISIMH;

5.4. TloBelmarh KBaJU(pHUKAIHMIO pAOOTHUKOB OMOIHUOTEKY;

5.5. YuactBoBarh B paboTe METOAMYECKUX O0BEAMHEHUI OMOIMOTEUHBIX PAOOTHIKOB, CEMHHAPOB TIO
BOMpocaM OMOIMOTeYHO-MH(DOPMAITMOHHON PabOTHI;

5.6. OmpenensiTb UCTOYHUKH KOMILIEKTOBaHUS HH()OPMAIIIOHHBIX PECYPCOB;

5.7. BBITh MPENOCTaBICHHBIMU K PAa3JIUYHBIM ITOOUIPEHUSIM, MPEAYCMOTPEHHBIM Jisi PaOOTHHUKOB

KYJIBTYpBI.

6. OBSI3AHHOCTU PABOTHUKOB BUBJINOTEKMU.

6.1. buGmuoreuynpie pPaOOTHUKU OOCITY)KMBAIOT 4YMTaTeNeli B cooTBercTBUM ¢ [lomoxkeHmeM u
[IpaBuiaMu nosib30BaHus OMOINOTEKOM.
6.2. bubnmorednbie paOOTHUKHU O0SI3aHbI:
- uHGOPMHUPOBATH YATATEIEH O BCEX BHJIAX MPEIOCTABIISIEMBIX OMOIMOTEKON YCIIyT,
- COBEPILIEHCTBOBAThH OMOIMOTEUHOE U MH(DOPMAITMOHHO-OMOIMOrpaduIecKkoe 00CTy)KUBAHHE,
- obecrieunBaTh BBHICOKYIO KYJIbTYPY OOCITYKUBAHHS,
- OKa3bpIBaTh YHUTATENSIM IOMOIIb B BHIOOpE HEOOXOIUMBIX TPOM3BENEHHUH TeYaTH, MPOBOJIS
YCTHBIE KOHCYJbTAIlUW, OPTaHU3Ysl KHW)KHBIE BBICTABKH, 0030pBI, THH HH(OpPMAIUK U ApYyTue
MEpONPUATHS,
6.3. bubnuoreuynble pabOTHUKH HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTH (DOHJIOB B COOTBETCTBHUU C
JeMCTBYIOIUM 3aKOHO/1aTEIbCTBOM.
6.4. 3aBenyromuii 6MOIMOTEKON BEAET JAOKYMEHTAIMIO M OTYUTHIBAETCSA O MpOAETaHHON pabore Ha
Ilenarornueckom cosere. OT4eT 0 paboTe OMOTUOTEKHN ABISIETCS YACThIO FOJJOBOTO OTYETa TEXHUKYMA.
6.5. 3aBepyrommii OMOIMOTEKONH HECeT OTBETCTBEHHOCTb 3a BBIMOJIHEHHE BO3JIOKEHHBIX Ha

OnOIMOTEKY 337124 ¥ PYHKITUN, OTIPeIeTICHHBIX B JaHHOM [l0JT0’kKeHMH, 32 COCTOSTHUE TEXHUKH



0€30MacHOCTH, OXpaHy TpyAa W IPOW3BOJCTBCHHOW CaHUTAPWH; JAET PACIOPSHKCHUS W YKa3aHWUS,
00s13aTeNbHbIC IS COTPYIHUKOB OMOJIMOTEKH, U OCYIIECTBIISCT MPOBEPKY UX MCIIOTHCHHS.

6.6. PaGoTHuMK OMOJMOTEKHM MOXET OBITh NPHUBJICYCH K OTBETCTBEHHOCTH: 3a HEHaJJIC)KaIIee
WCIIOJTHEHUE WJIM HEUCIIOJHCHHE CBOUX JIOJDKHOCTHBIX OOSI3aHHOCTEH B IMOPSJIKE, YCTAHOBJICHHOM

JICUCTBYIOLIUM TPYIOBBIM 3aKOHOIaTeNbcTBOM Poccuiickoit denepannm.



