COBETHI BbIITYCKHUKAM: KAK COCTABUTDH PE3IOME

['pamoTHOCTB. Pe3tome T0IKHO OBITH COCTABIEHO I'PaMOTHO, 0€3
opdorpadudecKkrx, CTUIMCTUHISCKUX U MMYHKTYaIlMOHHBIX o1mnOoK. [Tormpocure
KOT'0-HUOY1b, KTO XOPOIIIO BJI/IECET S3BIKOM, HA KOTOPOM HAIMKMCAHO PE3IOME,
npoBeputhb ero. Gotorpadus. [Ipunaraiite pororpaduto, Korma 3To CeHAILHO
oroBopeHo. JKemarensHO UMETH € c000it GoTorpaduro, ecniu Bac mpurinacuim Ha
WHTEPBBIO WK BBl TMUHO TiepeaeTe ee B OT/IeN MepCcoHaia Wik PEKPYTUHTOBYO
kommnanuto. Opopmiienue. Baiie pe3toMe - 0IHO U3 CPEACTB BhIpAKEHUS
WHIUBUTyIbHOCTH U CTHJISL, OJTHAKO TIPU 3TOM HE HAJIO TEPATh YyBCTBO MEPHI.
[Ipocnenute, 4ToOBI pe3tome ObLII0 OPOPMIIEHO B OJHOM CTHIIE, KAK MOKHO
npoiue, 1 ObUI0 yI0OHBIM sl UTeHUd (OOJbIINE MO, HE MENKUN mpUudT,
J0CTATOYHOE PACCTOSTHUE MEXKy CTPOKAMH U pa3jesiaMu, He0OXOIUMBbIe
3aroJIOBKH BBIIETUTE, UCHOIB3Ys KUPHBIA pudT). [locTapaiitech He MPUMEHATD
T€ BUJIbI 0DOPMIICHHSI, KOTOPBIE MTPUBJIEKAIOT BHUMAHUE, HO CO3/Ial0T MPOOIEMBI
IIpY CKAaHUPOBAHMHM U nepeayde (axca:

* [IpuuyyuBas rpaduka, MTPUXOBKA U 3aTCHEHUE TEKCTa

* JlekopaTuBHble MIPUGTHI U MIPUGTHI CO CHIEHUATLHBIMU CUMBOJIAMHU
(ucnonp3yiTe MHUPOKO pacnpoctpaneHHble TimesNewRoman unm Arial pazmepom
ot 10 no 14);

* KypcuB u noguepkuBanue

* BepTukaibHble 1 TOPU30HTAIBHBIE TUHUU (MX MOXKHO UCIOJb30BaTh, HO
KpaitHe 5KOHOMHO)

 BcraBka ¢ororpadumii.

Jliist meyaTu pe3roMe HCIOIb3yHTE KaYeCTBEHHYIO Oymary 0esioro 1usera
cranaaptHoro ¢popmara A4. [leyaTaiite OpuruHa Ha Ja3epHOM UJIM CTPYHHOM
MPUHTEPE TOJIBKO HA OAHOU cTOpoHE JucTa. OueHb Ba)KHO YMECTUTH Bare
pe3loMe Ha OJTHOM, MAaKCUMYM Ha ABYX CTpaHuIax. Kak cocTaBUTh pe3toMe TaKUM
o0pa3zom, 4ToObI paboTOIATEINb OTAAT NPEAnouYTeHrne UMeHHO BaM? CrielIMaIuCThI
13 GI0PO MO TPYJOYCTPOMCTBY U MCUXOJIOTH U3 YHUBEPCUTETA aHTIIUHCKOTO
rpadcrBa XepT@opammp coCTaBMIM CUCOK U3 10 CIOB, KOTOPbhIE TPOU3BOJAT Ha
NOTEHIIMAILHOTO PYKOBOJIUTENSI MAKCUMAJIBHO OJIArONPUATHOE JJI1 COUCKATENs
BrieyariieHue. Kpome Toro, ncuxosioru COCTaBUIIM U NepeueHb Hanbosee
"HEeraTUBHBIX'" CJIOB, KOTOPHIE JIy4ille U30eraTh B PE3IOME B BO BpeMs
cobecenoBanusi. Henb3s ynoTpeOisiTh Takue CJIOBa KakK "HEHABUICTh' WU
"Huyero". Taxke, ycTpauBasich Ha pabOTy, HE CTOUT 3JI0yNOTPEOIISITh CIIOBOM
"ommoOku". PazymeeTcs, MpOCUYETH U MPOKOJIBI €CTh Y Kaxa0ro. 1 Bce ke, eciu Bbl
coOpanuch cOOOIMUTHL pabOTOAATENIO O CBOMX "clladbIX" MecTax, JIsl ux
0003Ha4YeHUS JTyUllle UCTIOIB30BaTh CIOBOCOUYETAHUE TUTIA "TIEHHbBIE YPOKH".




['maBHOE HE yMOTPeOIATh TAKMX CJIOB, Kak "manuka", "mpobiema", "yxxacupiit". Hu
OJIHO M3 HUX HE IMOJYEPKHET BAIIMX JOCTOMHCTB, IIPU 3TOM MOJIOKUTEIBHOIO
addexTa Ha paboTogaTens OyAeT cloXHO 100uThes. Kakue e ciioBa BBRI3BIBAIOT
MO3UTUBHOE OTHOLIEHUE K couckarento? Hanbonee 61arorBopHbIi 3 et
OKa3bIBaeT IIPUCYTCTBHUE TAKUX CJIOB, Kak "onbIT", "yuyactue", "miuannpoBanue”,
"pazBurtne". IIoHATHO, YTO BCE OHU OTpPaXarOT MPOPECCHOHATIbHBIE KaUeCTBa
MPETEHICHTA Ha BAKAHTHYIO JOJHKHOCTh. [loueMy e Bce HACTOJIbKO 3aBUCUT OT
TOTO, KaK HalKCaHo TO, WK uHOe pe3tome? OTBET MpocT — ncuxoiorus. Jlemno B
TOM, YTO COTPYJAHUKH OTIEIOB KAaIPOB CTAJKUBAIOTCS C OTPOMHBIM KOJINYECTBOM
MOXOXKHX JPYT Ha Jipyra aHkeT. COOTBETCTBEHHO, YTOOBI HAWTH CPEIM BCETO 3TOTO
pa3zHoo0pasusi TOro, KTO yCTPOUT (pupMy O0JIbIlie BCEro, KaJIPOBUKAM MPUXOIUTCS
B IIEPBYIO OYepeib 0OpaliaTh BHUMaHUE Ha SI3bIK, KOTOPBIM HalucaHbl aHKeThl. He
ITOCJIETHIOKO POJIb UMEET TO, KAKOE BIIEUATIEHUE CO3AAETCS MOCIE €€ MPOYTECHHUS.
Hanpumep: cioBa "Hukorna" wim "Beerna" CIMmkoM SKCIPECCUBHBL, a TIOTOMY
MOTYT ChITpaTh MPOTUB COUCKaTensd. PaboTomarens, YNTAIOMINIA Ballle pe3loMe
MO>KET MOAYMaTh, YTO Bbl OUEHb JIFOOUTE MTPEYBEIINYMBATE. A 3Ta YepTa ABJISAETCA
HEraTUBHBIM Ka4eCTBOM JJisl Oyayuiero pabornuka. Hukorna He ropopu
«HUKOTIa», Ty4YIlle HAMEKHHU Ha CBOM «AOCTHX EHUs». 10 myumux u 10 xyammx
CJIOB JJIsl pe3toMe

10 ay4Immx: aKTUBHOCTh, MHAMBUAYAJIbHBIN, CBUIETENHCTBO, JOCTUKEHUE,
HaBBIKH, OTIBIT, TUITAHUPOBAHUE, PA3BUTHE, yUacTue, 3P (HEKT.

10 xyamumx: Bceraa, HeHaBUACTh, HUKOTIa, HUYETo, OIIMOKa, MaHUKa, TUI0XO0,
npobJieMa, MpoBall, y>KacHo.

CoTpyIHHUKH OTJIeNIa KaIpOB BBIHYK/JICHbI OLICHUBATh COTHU PE3IOME U
MIPUHUMATH PEIICHUS HA OCHOBE TOTO, YTO OHU BBIHOCSAT U3 ATUX JINCTOB OyMaru.
Takum oOpazom, BEpHBIN MO100p CJIOB UMEET OTPOMHYIO BaXKHOCTh, €CJIN BbI
XOTHUTE, UTOOBI Barie pe3romMe MmoaoKUTENIbHO BBIJIESIIOCH U3 COTECH JIPYTHX.
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